Add/Update CSN Rate Template

	If you cannot enter a rate into CSN, please send the following information to your mentor or guide county for them to enter it into CSN. The more information you supply, the less likely it will be that the mentor or guide county will contact you for more information. 

	Your Name:
	

	Provider Name and Provider ID:

Example:

 “SWITA,  Provider ID 2712” 

“Genesis - Boone location, Provider ID 1025” 

(If there is more than one provider listed, “like “Genesis”, also provide the location. To find the provider ID, you will search for the provider and then when the search returns its results, it is in the 2nd column from the left)
	

	Service name, Service ID, and/or W code: 
Examples: 
Service name - “Supported Employment Hourly 50368 W1431 ID Waiver”

Service ID - “Service ID 1295”
W Code - “W1431”
(Service ID’s can be found under the blue “Services” tab. The 2nd column from the left. Type in the COA code, w code or CPT code in the keyword box and click the “Search” button to limit the services list) 
	

	COA Code:

Example:  “32329” “42305”
	

	Rate Descriptor information:

Example: “Job Coaching” or “Med Check, Dr Level” or “ 1: 2-5 staff to client ratio”

(Info that differentiates a rate from other rates) (It’s ok if you don’t put anything in this field)
	

	Rate Amount:
 (If a rate is specific to an individual, use the rate amount of $0.00. This means you identify the individual’s rate amount at the funding request level)
	$0.00

	Is this rate updating another rate that is already in CSN? If so, what is the old rate’s Rate ID Number:
(The rate ID number is under the provider’s “services and rates” tab. The 2nd column from the left)
	

	Rate Begin Date:

Example:  “ 7/1/10”, “12/1/09”
(This is not a plan date…this is when the rate was approved by IME , CPC, Etc.)
	

	Funding Stream:

 Example: ”100% County” or “ID Waiver” or “Hab” or “ICF/MR”  etc.
	

	If funding stream is NOT 100% County funded, what is the….

(Both the Medicaid number and the NPI number are listed in ISIS. If you don’t give at least the Medicaid number, this will be more work in the end when you begin to pay DHS bills electronically. Exception to this is ICF/MR bills.)
	Medicaid Number:
	

	
	NPI Number:
	


